HAYNES VILLAGE HALL 

Northwood End Road, Haynes, Bedford.  MK45 3QB.

Registered Charity No.221475
HALL BOOKING FORM

	Full name of Hirer:

and Organisation, (if applicable):
	

	
	

	Haynes or Outside Organisation:
	

	Address of Hirer:
	

	
	

	
	

	Email Address:
	

	Telephone Number:
	

	
	

	Purpose for which hiring is required:
	

	
	

	Anticipated number of persons attending:
	

	
	

	Booking date:
	

	
	

	Start Time (to include setting up time):
	

	Finish Time:
	


Hire Required (Please Tick Appropriate Boxes)

	Main Hall
	

	Lounge/committee room
	

	
	
	

	Will you need to use the fridge
Will you need to use the freezer
	

	
	
	

	Kitchen
	


Facilities Required (Please Tick Appropriate Boxes)
	For large events such as weddings there will be a charge for the following
	YES
	
	NO


	
	

	Cookers, Cutlery, Crockery (£35)
	
	
	
	
	

	
	
	
	
	
	

	Glass Hire (without Bar) this is something that can be discussed.

	
	
	
	
	

	
	
	
	
	
	

	Bar 

(if YES please complete the Bar application Form)
	
	
	
	
	

	
	
	
	
	
	

	Any queries concerning the Bar facility, please contact the Bar Manager Jo Barker Tel: 01234 381424

Or Julie Kearley Tel: 07484705099.



IF THE EVENT IS AN 18TH ,  21ST PARTY,OR A WEDDING please complete the details below.

Names and addresses of two adults (over 21) responsible for supervising the event to ensure there is no unacceptable behaviour and there is no damage to the hall and furnishing.   
Name ___________________________________________________

Address_____________________________________________________________________

Name _____________________________________________________
  
Address___________________________________________________          
     
All questions must be completed for the Booking to be accepted.

Provisional Bookings are held for 14 days only. 

The Village Hall is a Non-Smoking venue.

The Hirer will be personally responsible for collecting and returning the key for the hours booked. Collect and return keys to Ann Adams 44 Northwood End Road.
Booking Fee enclosed (State amount) 
£____________

Bond Fee: £250 for large parties

 & weddings.



£____________

Please make Cheques payable to:-    Haynes Village Hall or Payment may be made direct to our bank.  Barclays Bank.  Account Name: Haynes Village Hall.   A/C No. 20477389 

      Sort Code  20-41-12   

On signing this form you/ your organisation hereby agree:

I / We have read and understood the Conditions of Hire

I / We accept the Conditions of Hire and agree to abide by them

I/we agree that Haynes Village Hall can retain my/our information to contact me/us regarding future events etc.

I / We are aged 18 or over

Signature:- _________________  

Date:  _____ / _____ / 20___

Position in Organisation (if applicable):- ___________________________

Please indicate where you saw the Hall advertised:- _______________________________

Please return all completed forms and payments to:
Mrs Ann Adams
44 Northwood End Road

Haynes

MK45 3QB

07547 952692 or 01234 381532

