TERMS AND CONDITIONS

STANDARD CONDITIONS OF HIRE

The Hall Charges and Conditions are determined by the Village Hall Management Trustees who reserve the right to alter these Charges or Conditions without notice.

Applications for hire must be made on the proper booking form.   The Trustees reserve the right to refuse to accept any application for hire without giving reasons.   No Hirer under the age of 18 years will be permitted to make a booking.

The Hirer is responsible for collecting the keys at the start of the hire period and returning them at the end of the period to the keyholder.

Hirers will be allowed possession only upon the day and time for which the Hall has been reserved.

The Hirer shall not use the premises for any purpose other than that described in the Hiring Agreement and shall not sub-hire or use the premises or allow the premises to be used for any unlawful purpose or in any unlawful way, nor do anything or bring on to the premises anything which may endanger the same or render invalid any insurance policies in respect thereof.

The Hirer shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to gaming, betting and lotteries.

The Hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Local Magistrates’ Court or otherwise, particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage plays.

The Hirer, shall, during the period of the hiring, be responsible for supervision of the premises, the fabric and the contents, their care, safety from damage however slight or change of any sort, and the behaviour of all persons using the premises, whatever their capacity. 

Saturday functions must terminate by 11.45pm (Sunday observance).   No hiring will be permitted after 1.00am on week nights except in special circumstances approved by the Trustees. 

The Hirer must take all necessary steps to prevent disorderly conduct within the Hall or its confines and the Hall shall be open to members of the Trustees, Police Officers or other Officers on duty, who shall have full power to enforce the observation of those conditions and to take such steps as may be necessary for the preservation of peace and good order.   If, in the opinion of the caretaker  or members of the Trustees the attendance of Firemen or Police is necessary during any period of hire, the Hirer will be responsible for meeting any charges which may be levied.   The Trustees reserve the right to refuse admission or re-admission to the Hall.   The Hirer shall take all possible care to ensure that all persons attending the functions shall leave orderly and quietly especially after late night bookings.

The Hirer shall, if preparing serving or selling food observe all relevant food, health and hygiene legislation and regulations.

The Hirer shall ensure that any electrical appliances brought by him to the premises and used there shall be safe and in good working order, and used in a safe manner.

No cats, dogs or other animals of any kind may be brought into the building except by permission of the Trustees in writing, with the exception of Guide and Hearing Dogs.

At the end of the hiring, the Hirer shall be responsible for leaving the premises and the surrounds in a clean and tidy condition, properly locked and secured unless directed otherwise, and any contents temporarily removed from their usual positions properly replaced, otherwise the Trustees shall be at liberty to make an additional charge. 

The Hirer shall pay on demand for all the damage which may be done or occasioned to the building or to the fixtures, fittings, furniture, floors, articles and things belonging to the Trustees therein during his occupation (the value of such damages being assessed by the Trustees) and shall leave the rooms hired or to which the Hirer has access and the fixtures, fittings, furniture, articles and things therein in as clean and good condition as they were at the time of entry.

Nothing shall be hung, lodged or suspended against, or attached to the walls except by prior arrangement with the Trustees.

No light of any kind beyond the ordinary lights provided by the Trustees shall be put up or used except with the previous consent of the Trustees.   In the event of any unauthorised light being put up, the same may be removed by the Officers or servants of the Trustees and if anything is done in the preparation for or during any meeting, concert, ball, bazaar, or other assembly which in the opinion of the Trustees may cause danger from fire, the same may be stopped, prevented and removed by servants of the Trustees who may do such acts and things or take such precautions as they may think necessary for preventing such danger, and all expenses incurred thereby shall be paid by the Hirer on demand.   

The stage lighting must not be used without the prior permission of the Trustees.

Studded footwear is prohibited except in the dressing rooms and toilets.

Anything inflammable or explosive is prohibited from the Village Hall including gas bottles or any articles producing an offensive smell.  Gas bottles for catering purposes are not allowed.

Ball games are prohibited within the confines of the Village Hall and Car Park.

Bouncy Castles are prohibited inside the hall building.

In the event of the Hall or any part thereof being rendered unfit for the use for which it has been hired, the Trustees shall not be liable to the Hirer for any resulting loss or damage whatsoever.

The Hirer shall ensure that any activities for children under eight years of age comply with the provisions of the current law and that only fit and proper persons have access to those children.

BLOCK BOOKINGS

Bona fide village organisations with representatives on the Village Hall Committee, and others at the discretion of the Trustees, may obtain block bookings of the facilities, when the following special conditions will apply:

Payment shall be made within 28 days of receipt of invoice otherwise standard hire charges will apply.

Block bookings will be subject to variation if any special function arises, when one calendar months’ notice will be given.

EMERGENCIES

The Hirer and/or other responsible persons present should be conversant with the location of first aid and fire fighting equipment and the procedures for emergency evacuation of the premises (which are clearly displayed at several points in the Hall). Such persons should do their best to ensure a complete, safe and orderly evacuation in the event of an emergency.

PAYMENT FOR THE HIRE

The current Hire Charges are available from the Booking Officer

The full Hiring Fee is payable on booking.  This fee is non-returnable except where the Hirer gives a minimum of 6 weeks’ notice of cancellation of the hire to the Booking Officer.

In certain circumstances, in addition to the hire fee, a Bond is payable one month prior to the date of the hire.  This Bond, less the cost of rectifying any damage referred to above, and/or the cost of exceptional cleaning or clearing up, will be repaid to the Hirer after such repairs/cleaning are completed.

Payment by cheque is preferred to payment in cash.   Cheques should be made payable to Haynes Village Hall

CANCELLATION OF THE HIRE

The Trustees reserve the right to cancel the Hiring Agreement if the Hirer fails to observe any of the conditions relating to payment, or if the cheque or similar instrument of payment fails to be honoured by the party on which it is drawn.

If the Hirer wishes to cancel the booking before the date of the event and the Trustees are unable to conclude a replacement booking, the question of payment of a fee or repayment of the deposit shall be at the discretion of the Trustees

The Trustees reserve the right to cancel any hiring in the event of the Hall being required for use as a Polling Station for a Parliamentary or Local Government election or bye-election, in which case the Hirer shall be entitled to a refund of any deposit already paid.

The Trustees reserve the right to cancel the Hiring Agreement at any time, or prohibit the continuation of an event if it is considered that the hire has failed to comply with any of the Conditions of Hire, or that the continuation of the hire is undesirable. In such circumstances the Hirer shall forfeit the whole of the fees paid for the hire, and the Trustees shall not be liable for any payment in respect of any actual or presumed loss of profit or for any other cause.

BAR CONDITIONS

The Village Hall is licensed for the sale of intoxicating liquors.

Under the terms of the Licensing Act:

 
1.    Children under the age of 14 may not enter the bar area.

2. Persons under the age of 18 may not purchase, consume (or have purchased for their consumption) any intoxicating

       liquor.

3.   The Bar Staff will require proof of Age/Identity of persons before selling intoxicating liquor.

4. No intoxicating liquor may be brought into or consumed within the Village Hall.  

5. Intoxicating liquor purchased at the Village Hall must be consumed within the Hall, or (with agreement of the Bar Staff)

       within the immediate grounds of the Hall.

6.   The Bar's permitted Licensing Hours are:

                    Monday to Saturday inclusive:   -  10.00am. to 11.00pm.

                    Sundays:                                         12 noon to 3.00pm. and 7.00pm. to 10.30pm.

The Bar will close at least half an hour before the end of the period of Hire subject to the over-riding effect of the "permitted hours".

Anybody requiring an extension of licensing hours outside the above should attach a separate letter to this booking form giving details of the hours required.  This will be submitted to the licensing authority.  To meet licensing fees a charge of £20 will be made.

18 or 21 YEAR-OLD PARTIES AND WEDDINGS

In the light of previous experience;

It is essential that a minimum of 2 'named' responsible adults (21 or over) must be on duty throughout the hire period.  These adults must be responsible for controlling admission and exit of guests and for the safety and behavioural control inside and around the hall throughout the event.   Haynes Village Hall Trustees also reserve the right to insist on additional 'supervisory presence' if deemed necessary.

A bond of £250 is required for such events, payable at least one week prior to the date of the event.  The Trustees will retain this bond      until the Hall has been inspected after the event and any damage has been repaired.

WEDDINGS / DINNER and DANCE EVENTS

A Wine List will be supplied on completion of the Bar Booking Application Form, but applicants may provide their own wine for such events on payment of a Corkage Charge of £2.50 per bottle.

This wine must be lodged behind the Bar by the day of the event.

The Hirer must observe and perform all statutory provisions and regulations and conditions imposed by the Licensing Justices and any Licensing Authority, and indemnify the Trustees from all penalties that they may incur in consequence of any default.

PUBLIC ENTERTAINMENT

The Hall is licensed for music and dancing under the Public Entertainment Licence and the Performing Rights Society Limited for the performances in public thereat of musical works for the time being in the repertoire of the Society and of the Foreign Societies affiliated thereto.  The Hirer is responsible for informing the Local Authority of the dates and times of any stage performances.

Full details of the relevant Licences are available if required but some of the conditions that may have an effect on the Hirer are as follows:

An identified, responsible adult (over 21 years of age) must be present throughout the hire period to exercise general supervision, and must also ensure that the relevant conditions relating to the licence are observed; properly control access to and egress from the building; be conversant with the location of safety equipment and the procedures for emergency evacuation of the premises; ensure a safe and orderly evacuation in the event of an emergency; including the provision of assistance to any disabled persons present; take all other reasonable precautions for the safety of the public and maintain the good order and conduct of those present. Other similar adults may be required to assist with these functions according to the numbers and type of persons present.


The special consent of the Licensing Authority is required for the erection of temporary decoration; performances involving changes of costume, scenery or properties, Hypnotism or similar acts, or a risk of danger to the public and events wholly or mainly attended by children, or involving a closely seated audience.


Any temporary electrical installations must be in accordance with current IEEE Regulations; not be placed in proximity to combustible materials; not obstruct gangways or exit routes, and be removed at the end of the hire period. 


Barriers for checking and controlling admission may not be used, and no vehicle or object shall be placed so as to interfere in any way with the free use of exit routes.

The maximum numbers of persons including staff, permitted to resort to the premises at any one time (subject to any constraints which Health & Safety requirements may impose on seating and access arrangements) are:-

Dancing only

280

Closely seated

250

Dining and dancing
200

CAR PARKING

A car park is provided and should be used.   Vehicles must not be allowed to park beyond the confines of the Car Park and the Hirer on demand will pay the cost of repairing any damage resulting from failure to observe this condition.   Vehicles are parked at the owner’s risk and the Trustees will not be responsible for any loss or damage.

SUNDRY ITEMS

Users of the Hall are responsible for safeguarding their own personal effects or other property and all such items brought into the Hall shall be placed and or used there at their own risk. In their own interests it is suggested that organisers might care to effect Public Liability Insurance for events organised by them.

The provision of cloakroom attendants is the responsibility of the Hirer.   The provision of door stewards is also the responsibility of the Hirer.

All equipment, goods or appliances brought into the Hall for use during the period of the hire shall be removed at the end of that period, unless prior arrangements have been made with the Trustees. 

Hirers will be allowed not more than half an hour to clean up and vacate the hall after the end of the hire period.

Temporary decoration shall not be erected or fixed in any way to any part of the property without the prior consent of the Trustees.

All refuse resulting from the hire shall be removed from the premises, placed in the appropriate receptacles or dealt with as otherwise directed by the Trustees.

No activity shall be carried out on any part of the facilities which may constitute a risk either to Health & Safety or to the Hall and its surroundings.

Any extra equipment ie. Bouncy castles being brought into the hall must be hired from a licensed supplier, and proof of insurance provided.

RIGHT OF ENTRY

The Trustees, their employees or persons authorised by them, shall have the right of free and unimpeded entry to the premises at all times.

In the event of a Hirer failing to observe and perform all or any of the above-mentioned conditions which on his part are to be observed and performed, the Trustees shall be at liberty to enter upon the premises and to terminate the hiring without previous notice in writing to the Hirer, who shall not be entitled in such event to recover any charges.
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